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Symposium/Event Creation Proposal Form

	Basic Event Information
	

	Title of Event 
	

	Proposed Date(s)
	

	Proposed Time
	

	Venue / Platform 
	(On-site / Online / Hybrid)

	Organising Department 
	

	Event Co-ordinator / Lead Organiser
	



Event or Symposium Overview
	Theme / Focus Area of the Symposium

	





	Background and Rationale (Purpose of the Symposium):

	
(Briefly explain the need, relevance, and objectives)





	Target Audience

	
☐ Students
☐ Faculty
☐ Researchers
☐ Industry Professionals
☐ General Public
☐ Others (please specify): ___________





	Expected Number of Participants

	




Program Details
	Type of Symposium 

	☐ National
☐ Regional 
☐ Global 



	Proposed Sessions / Activities

	
☐ Keynote Address(es)
☐ Paper Presentations
☐ Panel Discussions
☐ Workshops
☐ Webinars 
☐ Poster Presentations
☐ Other (please specify): ___________




	Proposed Speakers 

	(Attach separate list if required)




	Tentative Program Schedule

	(Attach detailed agenda if available)





Logistics & Requirements
	Venue Requirements

	☐ Auditorium
☐ Seminar Hall
☐ Roundtable space 
☐ Poster Space 
☐ Networking spaces 
☐ Meeting Spaces
☐ Classrooms
☐ Online Platform (Zoom / Teams / Others): ___________




	Technical Requirements

	☐ Projector
☐ Sound System
☐ Internet Access
☐ Recording / Live Streaming
☐ Other: ___________




	Support Required from ISSCD 

	☐ Funding Support 
☐ Administrative Support
☐ Technical Support
☐ Promotion & Publicity
☐ Registration Management




Budget Details
	Estimated Budget Required 

	








	Proposed Funding Sources

	☐ ISSCD Funding
☐ Registration Fees
☐ Sponsorship
☐ Grants




Outcomes & Impact
	Expected Outcomes of the Symposium

	☐ Knowledge Dissemination
☐ Research Collaboration
☐ Publication (Proceedings / Journal)
☐ Skill Development



	How will the Symposium add value to the Institution / Participants?

	





Approvals
	Reviewed By Executive Committee 

	Name & Designation

	Signature

	Date



	Approved by the ISSCD Board

	Name & Designation

	Signature

	Date



Attachments (if any):
☐ Detailed Budget
☐ Tentative Agenda
☐ Speaker Profiles
☐ Additional Documents
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