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ISSCD Committee Annual Report 
Committee Name: 
Reporting Year: 
Chairperson: 
Vice-Chair / Co-Chair:
Secretary / Contact Person:
	Executive Summary

	A brief overview of the committee’s activities, major achievements, and challenges during the reporting year. Include any outgoing and incoming members.









	Committee Objectives

	List the committee’s objectives or goals as defined at the beginning of the year.

	1. 

	2. 

	3. 



	Activities and Initiatives

	Provide a detailed summary of the committee’s key activities, projects, and initiatives over the year. Include dates and participants when applicable.















Committee Meetings
	Number of meetings held this year

	



	Achievements & Highlights

	List major achievements or milestones reached during the year. Include awards, recognition, publications, events, or partnerships
1.
2.
3.





	Challenges and Lessons Learned

	Identify challenges faced by the committee and how they were addressed. Include lessons learned that could benefit future committees.
1.
2.
3. 





Overall Financial Summary 
	Category 
	Description 
	Total In 
	Total Out 

	Project Funding 
	ISSCD - Example
	20,000
	

	Travel 
	To Symposium - Example
	
	1,000

	Hotel 
	Example 
	
	1,000

	Subcontractor 
	
	
	15,000

	Other 
	
	
	3,000

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	20,000
	20,000






	Goals and Plans for Next Year

	Outline the committee’s objectives, projects, or priorities for the next reporting year.

	1. 

	2. 

	3. 

	



	Additional Comments / Recommendations

	Include any other remarks, suggestions for ISSCD leadership, or requests for support/resources










Prepared by: 
Date: 
Signature: 
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